
ND HISTORY ). APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publicatioh NO. 76-RM-! for instructions on completing this form. Forward signed :original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

I ,  
I Attention: Scheduling Section. ! 

I_---.-- 

tural Resources 

95s\ I ~. / - 2 9 - % 1  - ~ _ _ ~ ~  
2. Person to Contact Working Title Telephone Number 

3. Action Requested 

Cary W i  I kes .. . I  Laboratory Manager 656-48 I I 
-. . 

~~ 

~ n-:. .. - ~~~ 

a. 
b- 

Estamsn Retention Schedule; $cord will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

c_-- c. 0 Amend - Application No. -_ ~~ ~- Check One: 0 Change; O_ Supercedei~OCVoid 
1. Dates of Series 
Earliest 
I967 

6. Division and Office Function 

5. Records Series Title (followed by title used in office; if different) 

-I_ 

present  WATER QUALITY ANALYS I S  LABORATORY WORKBOOKS 
Latest ___-- re- 

What is the function of the Division andihe Office inwhich this record serk is created? 

The Water Q u a l i t y  Laboratory i s  responsib le  f o r  rece iv ing  and analysing water and 
wastewater samples from a l l  water q u a l i t y  programs o f  t h e  D iv i s ion ,  p a r t i c u l a r l y  
t he  I n d u s t r i a l  Wastewater Program, t h e  Municipal  Wastewater Program and t h e  Water 
Q u a l i t y  Support Program. The chemical d a t a  i s  used t o  measure compliance w i t h  d i s -  
charge permi ts  o f  I n d u s t r i a l  and Municipal  Was-#ewater P lan ts .  Th is  chemical data 
i s  a l s o  used f o r  legal  a c t i o n  i n  case o f  acc identa l  s p i l l s  o f  wastewater causing 
det r imenta l  e f f e c t s  on Georgia streams. The Laboratory a l s o  analyzes p r i v a t e  and 
municipal  water supply samples f o r  chemical s u i t a b l  I i t y  as water suppl ' ies. 

- -_I_____ - I -- _~l________l____ 

1. Record Series Description 

Documents relating to: record i ng and ma i n t a  i n i ng raw I aboratory data used i n comp I e t  i ng 
"Water Qua1 i t y  Analys is  Report forms." 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Includedare: 8 1/2" x 1 1 "  b inders conta in ing  raw labora tory  data f o r  each t e s t .  

Fileisarranged: chronologlca l  l y  by calendar year; 

- 
3. Monthly Reference Rate How often are recordsreferred to whkh are: \ . 

One to six months old 
twenty-five months and older 7 

4 1/2 cu. f t .  Letter-size drawers - ; Legal-size drawers ; Shelves - -; Other Ispdeify) - 

I ; Seven to twelve months old se I - I  . Thirteen to twenty-four months old -, 

~ - -- --- - - 
3. Annual Rate of Accumulationof Records 

P - . - - ------- ~~ 

R-50-71; Rev. 76 (over) 



\ 

__I_-~ ~ ~-. ~- ~ 
~ ~~ 

.- !o.-auestiiGaire (Place &"x" in th9-r column) ~~ __ __ 
a. Is this the official copy of the series? 

b, boes the series contain cpnfidential information requiring security handling? If yes. cite law or regulation. ,i 
-. I f ! w l . w h e r e  is it? . ~. 

- ~~ - ~~ ___I - 

~ .- .~ - ._I_ c. Is .Is_ this a vital ~~ record? __ _______-_ 
I .  

~~~~ d. Does this series havehistorical~or long ~. term research value? -~.lll 
11-~- 

e. When one or two documents in the f i le make it necessary to keep the entire file for a'long period, could these 
documma be scheduled se DEiwt?w ~ ~~ -- 

f,.-~s_tbe. informatiaq~mntaioedin th is  ~ r ~ ~ ~ ~ u f ~ ~ ~ a c h - c g ~ v .  See ( g  ) i~ ._ 

g. Is  the information co tained i thi ge les ver nalyze and/or recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 
. - ~ ~ ~  -I-.--- 

~~ ~- If Y e s  

L f . Y e w D e r & -  ___- - _-___ ~ ,. 

_Llsthi jerfar .  a&- 'on of itl rewlarlrmiaofi  
i - h x t h u m x m h m u e  . S I J l w -  _______~~_ ~~ _._l_l_.._l___.__ 

on Requirements 

..CQRY. Nater  auat i +y InaBys _- ~ i s (keport --. 

____-I Wh~ua r i  ty f i a h x s n m z i m  x 
~ 

The following requires the series to be kept: 

a. State Law -----years. d. Audit period years. 
-_____years. b. Statute of limitation --- --years. e. Administrative need 

c. Federal law ,----years. f. Federal retention instructions -I-__FI years. 

4 

10 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

40 CFR 141.33 

- ---- 
12. ADomved Disposition Instructions This agency recommends that the f i le series be cut off ar thb end of each: 

a Calendar Year; 0 Fiscal rear; 0 Other - - then, 

0 Hold in the current files area 
0 Transfer to local holding area, hold --.--.year(s); then a Transfer to State Records Center; hold ~ o . - _ _ y e a r ( s ) ;  then 
a Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specitjf) 

-month(s) - yeads); then 

These instructions apply to a l l  prior and future accumulations of the series. 

-- .- - 
-=cords . - -  Management Officer (Signature) I Date 

Iecommendations in para- 
lraph 12 are approved. 
If disapproved, 
if explanation.) 

- . - . ~  
ITSb-71; R w .  


